West Virginia State University

Important Dates 2007-2008 Academic Year

Faculty Personnel Committee (FPC)

	September
	
	

	14
	
	Department Chairs

	
	
	
	∙Notify Third-year Tenure Review Candidates to assemble their portfolios for                                                                                     

	
	
	
	    submission to you on October 12                                                                                       

	
	
	
	(Please remind the candidates that this portfolio should include previous annual reviews and materials required for tenure review (see Faculty Handbook under the "Tenure" section.)

	
	
	
	

	28
	
	Faculty seeking Promotion and/or Tenure

	
	
	
	∙Submit a letter of intent to seek promotion and/or tenure to your Department Chair. 

	
	
	
	(Send additional  copies to your College Dean, and the Chair of the FPC.)

	
	
	
	

	October
	
	

	12
	
	Faculty seeking Promotion, Tenure, Retention and Third-Year Tenure Review 

	
	
	
	∙Submit your self-report and portfolio to your Chair.  

	
	
	
	∙Third-year Tenure Reviews are to be submitted to the Third Year Tenure Review Committee.

	
	
	
	

	26
	
	Third-Year Tenure Review Committee

	
	
	
	Submit your recommendations to the Department Chairs

	
	
	
	

	November
	
	

	2
	
	Chairs

	
	
	
	Forward retention, promotion, tenure materials and your recommendations to your Dean.

	
	
	
	

	5 - 30
	
	All Faculty

	
	
	
	Conduct Student Evaluations for Fall 2007

	
	
	
	

	16
	
	Deans

	
	
	
	∙Forward retention materials and your recommendations to the Retention Committee

	
	
	
	∙Forward promotion, tenure portfolios and your recommendations to the  

	
	
	
	     Promotion/Tenure Committees.

	
	
	
	

	February
	
	

	1
	
	All Faculty

	
	 
	
	Submit self-reports (Calendar year 2007) to your Department Chair.  

	
	
	
	∙( These reports are used by chairs and deans for various purposes,

	
	
	
	           such as the annual  report and evaluation for merit.)

	
	
	
	∙( Faculty who turned in self-reports for retention, promotion and/or tenure purposes

	
	
	
	         are encouraged to submit updated versions.)

	
	
	
	

	
	
	
	Retention and Promotion/Tenure Committee 

	
	
	
	Submit recommendations to VPAA.  

	
	
	
	

	
	
	
	Promotion and Tenure Committee

	
	
	
	Forward copy of recommendations to applicants and FPC.

	
	
	
	

	15
	
	Vice-President of Academic Affairs

	
	
	
	Submit recommendations on retention, promotion, and tenure to President.

	
	
	
	

	
	
	
	Department Chairs

	
	
	
	Forward merit evaluation materials with your evaluation/recommendation to your Dean.

	
	
	
	

	29
	
	President

	
	
	
	Notifies faculty of non-retention and decisions regarding Tenure and/or promotion

	
	
	
	

	March
	
	

	6
	
	Deans

	
	
	
	Forward merit evaluation materials with your evaluation/recommendation to Vice President of Academic Affairs.

	
	
	
	

	14
	
	Department Chairs

	
	
	
	Forward non-tenure-track faculty self-reports to your Dean (performance evaluation only).

	
	
	
	

	31
	
	Vice President of Academic Affairs  

	
	
	
	Makes recommendations to President regarding faculty merit pay.

	April
	
	

	5 - 30
	
	All Faculty

	
	
	
	Conduct Student Evaluations for Spring 2008

	
	
	
	

	14
	
	President

	
	
	
	Notifies Payroll office about faculty merit pay increases.

	May
	
	

	
	
	
	

	2
	
	President

	
	
	
	Notifies faculty about merit pay increases.


