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Amended Purchasing Procedures
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The purchasing approval process implemented by West Virginia State University on April 22, 2008, shall remain in effect until further notice in all areas of Academic Affairs for Fiscal Year 2008-2009 for Education and General (E & G) accounts.  Academic Affairs finished the Fiscal Year 2007-2008 with a balanced budget.  After consultation with President Carter and with his approval, grants and special fee accounts are exempt from the special approval process.  This action was granted primarily because of our prudent fiscal management.

Effective today, the purchase order process for grants and special fee accounts will be to forward all requests to the Office of the Vice President for Academic Affairs for approval.  While accounts will continue to be monitored, each request will be forwarded to the Purchasing Office for processing.  The purchaser should contact me with questions or need for further clarification.

For all E & G accounts, please continue to use the Academic Affairs Purchase Approval Request form.  Your cooperation is appreciated.

C:  
Mrs. Janis Bennett

      
Dr. Hazo W. Carter, Jr.


Dr. Gregory Epps


Mr. Robert Parker

Dr. John Teeuwissen

Dr. Tom Guetzloff


Mr. Lawrence Smith


Mrs. Carman Parrish


Mrs. Patricia Shafer

